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| Lsi me aau

Phan 16n ngudi dung NotebookLM chi dung lai & viéc tai 1 file 1én roi hoi "tom tat gidp toi". DO
md&i la 5% kha nang that cua cong cu nay.

NotebookLM khac ChatGPT & mét diém song con: nd chi tra I6i dya trén ding nhing tai liéu ban
dua cho né, khéng bia thém, va moi cau tra I8i déu co trich dan chi thang vé ding doan van géc.
Noi cach khac, day khong phai mét chatbot biét tuét, ma la mét trg ly nghién cdu chi doc dung
nhing gi ban giao, doc rat nhanh, va khéng bao gid quén chi tiét.

Cudn sach nay viét cho ngudi chua ting ma NotebookLM lan nao. Phan 1 va Phan 2 cam tay chi
viéc tir budc dang nhap dau tién dén khi dung thanh thao moi nit bam trong giao dién. Phan 3
day cach tu duy khi viét cau lénh (prompt) sao cho ra két qua dung dugc ngay, khéng phai héi lai
3-4 lan. Phan 4 13 phan day nhat: 42 prompt chia theo 14 nganh nghé khac nhau, moi prompt cé

san cau lénh dé dan thang vao NotebookLM, khéng can ty ngh.

Doc tuan tu tUr dau néu ban maéi hoan toan. Néu da biét dung NotebookLM co ban, c6 thé nhay
thang vao Phan 4, tim ddng nganh nghé ctia minh.
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PHAN 1 — NOTEBOOKLM LA GI VA
BAT PAU TU PAU




| 1.1 NotebookLM 1a gi, ding dé& 1am gi

NotebookLM la céng cu mién phi cia Google (dia chi notebooklm.google.com), cho phép ban
tai tai liéu cda riéng minh 1én (hgp dong, gido trinh, bao cao, ghi am cudc hop, video YouTube...)
roi tro chuyén véi chinh nhiing tai liéu dé bang ngén ngi tu nhién.
Khac biét I6n nhat so v&i ChatGPT hay Gemini thong thudng:
e Chi tra Igi trong pham vi nguén ban dua, khéng tu bia kién thitc tu internet. Néu tai liéu
khong c6 théng tin, NotebookLM s& néi thang "khéng tim thay trong nguén" thay vi doéan dai.
e Moi ciu tra I8i déu c6 trich dan sé (vi du [1], [2]), bdm vao la nhay thang t&i ding doan van
gdc trong tai liéu dé déi chiéu. Pay la ly do NotebookLM dang tin han nhiéu so vai chatbot
thuang khi lam viéc véi tai liéu quan trong nhu hgp dong, hé sa bénh an, bao cao tai chinh.
e Khéng chi tra I6i chir, con tu dong tao ra podcast (Audio Overview), video tom tat, sG do tu
duy, b6 cau hoi on tap, dong thai gian su kién... tat ca déu tu dung tai liéu ban tai Ién.
Vi dac tinh "chi noéi ddng trong pham vi nguén” nay, NotebookLM phu hgp nhat véi nhitng viéc
can do chinh xac cao: nghién cu tai liéu dai, 6n thi, ra soat hgp déng, téng hgp béo céo, dao tao
nhan vién méi. N6 khéng phu hop dé hai kién thic chung chung khéng lién quan téi tai liéu da tai
(viec d6 dung ChatGPT/Gemini sé hgp han).

I 1.2 Tao tai khoan va tao cudn so (notebook) dau tién

Budc 1. M43 trinh duyét, vao dia chi notebooklm.google.com.

Budc 2. Dang nhap bang tai khoan Google c6 san (Gmail). Khéng can cai dat gi thém, khéng can
thé thanh toan d€ dung ban mién phi.

Budc 3. BAm nut "Tao méi" / "New notebook™ (nit I6n thudng nam gilta hodc goc trén man
hinh). M6i [an bam la ban tao ra mét "cudn s&" (notebook) hoan toan riéng biét, khdng lién quan
t&i cac cudn s6 khac.

Meo dat tén: méi notebook nén gan véi 1 chl dé/du an cu thé (vi du "Hgp déng thué mat bang
2026", "On thi K& toan tai chinh chuang 1-5", "Nghién c(tu déi tht nganh my pham"). Biing gom
tat ca tai liéu vao 1 cuén sé duy nhat, cau tra I5i sé bi lodng va khé ki€m soat nguén nao tra IGi

cho cau hdi nao.

I 1.3 Tai ngudn (sources) l1én, moi dinh dang dugc ho trg
Sau khi tao notebook, viéc dau tién la tai tai liéu Ién. Ba&m nat “Tai Ién” / “"Add source” & cét bén
trai, NotebookLM chap nhan:

¢ File PDF, .txt, Markdown (tai truc ti€p tU may tinh).

e Google Docs, Google Slides (chon thang tir Google Drive, khdng can tai xuéng roi tai 1én lai).



e Dan lién két trang web (NotebookLM tu doc ndi dung trang do).

e Dan lién két video YouTube (NotebookLM doc phu dé/transcript cong khai clia video).

e File am thanh (mp3, ghi &m cudc hop, ghi &am phong van), NotebookLM ty chuyén thanh van

ban trudc khi dung.

e Dan truc ti€p doan van ban vao 6 "Paste text" néu khéng co san file.

i, S6 lugng ngudn téi da moi notebook (ban mién phi thudng quanh mic vai chuc ngudn, ban
tra phi NotebookLM Plus cao hon nhiéu) va gidi han dé dai méi ngudn c6 thé thay déi theo thdoi
gian, hdy xem ddng con sé hién tai ngay trong (ng dung.

i, V&i anh chup/scan khéng cé I8p chir (vi du chup anh 1 trang sach bang dién thoai):
NotebookLM c6 thé doc khéng chinh xac hoac bo sét chir. Cach xdr ly & muc 5.2.

I 1.4 Giao dién 3 cot: Nguén, Tro chuyén, Studio
Sau khi c6 it nhat 1 nguén, giao dién NotebookLM chia lam 3 cét:
e Cot trai (Sources/Ngudn): danh sach tat ca tai liéu da tai. Moi ngudn cé 6 tick chon, c6 thé
bat/tat dé chi cho NotebookLM tra I3i dya trén 1 vai ngudn cu thé thay vi toan bé.
e Cot giira (Chat/Tro chuyén): 6 hdi dap chinh, go cau hoi vao day, nhan cau tra IGi co trich
dan.

e Cot phai (Studio): noi tao Audio Overview, Video Overview, Mind Map, cac bao cao (Study
Guide, FAQ, Timeline...) va ghi chu (Notes). Pay la phan nhiéu ngusi mdi bo qua hoan toan,

trong khi lai la phan manh nhat.

I 1.5 Vi du thuc hanh dau tién, lam theo tirng buéc
Gia su ban cé 1 file PDF hgp déng thué nha 10 trang, muén hiéu nhanh néi dung.

1. Vao notebookim.google.com, bam Tao m@i, dat tén "Hgp dong thué nha 2026".

2. Bam Tai lén, chon file PDF hgp dong tir may tinh, dgi khoang 10-30 gidy dé NotebookLM doc
xong.

3. G6 vao 6 chat: "Tém tat hgp dong nay trong 5 gach dau dong. Néu ré ngay bat dau, ngay hét
han, tién thué méi thdng, va muc phat néu bén thué trd nha trudc han."

4. Doc cau tra I6i. Moi y déu c6 s6 trich dan nhé nhu [1]. B&m vao s6 dd, NotebookLM mé ding
trang va té sang dung cau trong hop déng géc, dé ban ty doi chiéu, khong phai tin mu quang
vao Al.

5. Hoi tiép: "Biéu khodn nao trong hop dong nay bt lgi nhdt cho bén thué?" dé dao sau hon.

Chi véi 5 buéc nay, ban da dung ding ban chat cia NotebookLM: tai ngudn, hoi c6 chi dich, kiém
chiing bang trich dan.



HOC SAU HON VE Al UNG DUNG VAO CONG VIEC
Pay chi la 1 trong rat nhiéu cong cu Al Truang Minh Kién dung that méi ngay dé day hoc vién

lam marketing va van hanh cong viéc nhanh han. Xem thém khoa hoc va tai nguyén tai:

https://truongminhkien.vn



https://truongminhkien.vn/
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PHAN 2 — BAN PO PAY PU TiNH
NANG NOTEBOOKLM




Phan nay liét ké toan b6 kha nang clia NotebookLM, dé ban khong bd sét tinh nang nao. Doc 1

lan, sau dé dung nhu bang tra clu.

I 2.1 Troé chuyén (Chat) c6 trich dan nguén

Pay la tinh nang gdc: gé cau hdi vao 6 chat, nhan cau tra 16i kém trich dan s6. Co thé:

Chon ngudn cu thé dé hoi (tick/bo tick & cot trai), thay vi ludn hoi trén toan bé ngudn.
Hai tiép nai (follow-up), NotebookLM nhd& nglr cdnh cudc trd chuyén trong cung notebook.
Luu cdu tra I6i thanh ghi cha bang 1 nat bam, dé€ dung lai sau (xem muc 2.6).

NotebookLM thudng ggi y san vai cdu hoi mau bén dudi 6 chat khi vira tai ngudn xong, hitu
ich dé bat dau nhanh.

| 2.2 Audio Overview, bién tai liéu thanh podcast

Bam vao muc Audio Overview trong Studio, NotebookLM tao ra 1 doan hoi thoai nhu podcast

that, 2 "ngudi dan chuong trinh" Al ban luan ty nhién vé ndi dung tai liéu ban da tai, co ca tiéng
Viét.

Trudc khi tao, luébn bam "Tuy chinh" / "Customize" dé ra |Iénh cho 2 host tap trung vao diéu
gi, bd qua diéu gi, ndéi cho déi tugng nao nghe (muc 3.3 sé ndi k§ han).

Mot s6 phién ban con cho chon dinh dang: ban tiéu chuan (Deep Dive), ban ngan gon (Brief),
ban phan bién (Critique), ban 2 phe tranh luan (Debate). Menu nay c6 thé thay déi theo thdi
gian.

Ché dé tuang tac: khi dang nghe, cé thé bam nut dé "xen vao" hdi truc ti€p 2 host 1 cau hoi
phat sinh, ho sé trad I5i ngay dya trén tai liéu goc.

File audio tao ra c6 thé tai vé nghe offline, rat hgp dé nghe luc lai xe, di bo, tap thé duc.

I 2.3 Video Overview, bién tai liéu thanh video tém tat cé hinh

Tinh nang mdi hon: tao ra 1 video cé giong thuyét minh kém hinh anh/slide minh hoa trich ti néi

dung tai liéu, giéng nhu 1 bai gidng ngan c6 hinh. Hgp v3i ngudi hoc bang mat hon la bang tai.

I 2.4 Mind Map, sc do tu duy tu dong

Bam Mind Map, NotebookLM ty doc toan bé ngudn, gom thanh 1 sG doé nhanh cay: chd dé chinh

& gilta, cac nhanh con la y phu, c6 thé baAm md réng thém nhanh chau. BAm vao bat ky nhanh nao

sé nhay thang vé ding doan ngudn lién quan. R4t hgp dé nhin tng quan ciu trdc 1 tai liéu dai
trudce khi doc chi tiét.



I 2.5 Reports, cac bao cao dung san chi 1 ci bam
Trong Studio c6 muc tao bao céo (thuong goi la Notebook guide hoac Reports), gom cac loai:

Hudéng dan hoc (Study On thi, dao tao: ¢ bang thuat ngt, cau hoi ngén, cau hdi ty luan, tat ca bam

Guide) sat dung tai liéu

Tom tat diéu hanh (Briefing ~ Can ban tém tat suc tich gui sép/khach hang, nam y chinh trong 1 phut
Doc)

Hoi dap (FAQ) Ty dong liét ké cac cau hoi ngudi doc hay thac mac kém cau tra G

Dong thdi gian (Timeline) Tai liéu c6 nhiéu méc thai gian, sy kién, nhan vat (h6 sa vu viég, lich st dy an)
Bai blog (Blog post) Chuyén tai liéu kho khan thanh ban nhéap bai viét dé doc hon

B6 cau hoi trac nghiém Tu ki€m tra mdc hiéu bai ciia ban than hoac hoc vién

(Quiz)

Mbi bao céo tao ra chi mat vai chuc gidy, c6 thé sua lai va luu thanh ghi chd.

| 2.6 Ghi chi (Notes) va bién ghi chd thanh nguén méi

e CO thé tu gb ghi chu tay, hoac luu bat ky cau tra 18i chat/bao cado nao thanh ghi chd bang 1
nut bam.

e Diém hay nhat: 1 ghi chu cé thé dugc thém ngudgc lai lam nguén méi trong chinh
notebook dé. Nghia la ban co thé ty viét ban phan tich riéng, bién n6 thanh "nguén cé that"
dé NotebookLM tiép tuc tra 16i dua trén ca phan ban tu téng hgp, khéng chi tai liéu géc.

I 2.7 Discover, tu tim nguén trén mang theo chu dé

Néu chua cé san tai liéu, mo ta chi dé bang I5i (vi du "xu hudng marketing F&B tai Viét Nam nam
2026"), NotebookLM sé tu tim va dé xuat 1 danh sach nguén phu hgp trén internet, cho phép
chon nhiéu nguén réi thém hét vao notebook cung luc, d3 phai tu di tim va copy-paste tiing cai.

I 2.8 Chia sé notebook cho team hoac Iép hoc

Chu notebook c6 thé chia sé cho ngudi khac qua email hodc dudng link, cho quyén chi xem hoac
cho quyén chinh stra. Dung t6t cho: gido vién chia sé tai liéu 6n tap cho ca I6p, chi doanh nghiép
chia sé "bo ndo" quy trinh cho toan doéi, luat su chia sé ho sa vu viéc cho déng nghiép cung xem.



I 2.9 Cai dat ngon ngir dau ra

Co thé dat ngdn ngir tra 15i khac véi ngbn ngilr cla tai liéu géc, vi du tai liéu ti€éng Anh nhung
muén NotebookLM ludn tra IGi bang tiéng Viét. Chinh trong phan cai dat (Settings) cta notebook
néu cau tra Idi ty nhién ra sai ngon ngr mong muon.

I 2.10 Ung dung di déng

NotebookLM cé (ng dung riéng cho dién thoai, tién nhat cho viéc nghe lai Audio Overview nhu
nghe podcast khi dang di chuyén.
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PHAN 3 — 5 NGUYEN TAC VIET
PROMPT CHO NOTEBOOKLM




Viét prompt cho NotebookLM khac viét prompt cho ChatGPT, vi NotebookLM luon bi "khoa"
trong pham vi nguén ban dua. Hi€u ding 5 nguyén tac dudi day, prompt nao trong Phan 4 ciing
ap dung dugc ngay, ké ca tu ché thém.

I Nguyén tac 1: Lu6n nhé NotebookLM chi néi trong pham vi nguén
Plung hoi nhitng cau doi héi kién thirc ngoai tai liéu da tai (vi du hoi vé doi thi ma khong tai tai
liéu gi vé doi thu do). NotebookLM sé tra IGi "khéng co thdng tin trong nguon”, day khong phai
16i, day chinh 1a uu diém gitp né khong bia. Muén héi thém, hay tai thém ngudn hoac dung
Discover (muc 2.7).

I Nguyén tac 2: Cau tric 1 prompt t6t gém 4 phan

Vai tro (muén NotebookLM déng vai chuyén gia gi) + Yéu cau cu thé (lam gi, phan tich theo goc
nao) + Dinh dang dau ra (bang, gach dau dong, s6 lugng y) + Ep trich dan (yéu cau ghi ré trich tu
nguon nao/trang nao). Vi du:

"Ban la chuyén gia phdn tich hgp dong. Liét ké 5 diéu khodn cé rui ro cao nhat cho bén mua trong
hgp déng nay, trinh bay dang bang gém 3 cét: Biéu khodn, Rui ro, Trang trich dan."

Prompt mo hé nhu "tdm tat gitp téi" luon ra két qua chung chung. Prompt c6 du 4 phan trén
luén ra két qua dung dugc ngay.

Nguyén tac 3: Luén bam Tuy chinh (Customize) truéc khi tao
Audio/Video Overview

Néu tao Audio Overview mac dinh, 2 host Al tu chon goc nhin chung chung, cé thé léch trong tdm

ban céan. Trudc khi bam tao, hdy g6 vao 6 tuy chinh, vi du:

"Chi tdp trung vao phdn rui ro tai chinh, bo qua phan gidi thiéu cong ty. Noi véi giong danh cho
ngudi mdi hoc ké todn, gidi thich thudt ngi khi dung."

Viéc nay tiét kiém rat nhiéu thai gian so vdi tao di tao lai nhiéu lan.

I Nguyén tac 4: Hoi xoady dé 16 mau thuan khi cé nhiéu nguén
Khi notebook cé tir 2 ngudn trd 1én ndi vé cung 1 chu dé (vi du 2 phién ban hgp déng, 2 bao cao
tai chinh 2 quy), diing chi hoi tirng ngudn riéng 1é. Hay hoi thang:

"So sdnh nguén A va ngudn B, chi ra chinh xdc nhiing diém 2 ngudn ndy néi khdc nhau hodc maéu
thuan nhau."

Day la viéc con ngudi lam bang tay rat mat thai gian nhung NotebookLM Iam trong vai giay.



I Nguyén tac 5: Hoi tiép néi thay vi hai lai tir dau

NotebookLM nhd& ngif cadnh trong cung 1 cudc tro chuyén. Sau cau trad IGi dau tién, dilng md cau
hoi m&i hoan toan, hdy dao sau ti€p bang "vi sao lai vay", "cho vi du cu thé hon", "néu trudng hgp
X thi sao". Cach hdi tiép ndi luén cho két qua sau hon hoi 1 1an réi dung.
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PHAN 4 — THU VIEN 42 PROMPT
THEO 14 NGANH NGHE




Mbi prompt dudi day ghi ré: tinh ndang NotebookLM can dung, ngudn can chuan bi trudc, cac
budc thyc hién, cau 1énh dan thang vao NotebookLM (d8i phan trong ngoac vuéng theo tinh

huéng that cua ban), va 1 vi du cu thé dé hinh dung két qua.

| NHOM 01 — GIAO VIEN & NGUOI LAM GIAO DUC

01. Bién giao an thanh Huéng dan hoc tu cham
Tinh ndng: Study Guide (Reports) Nguén cdn chudn bi: File gido an hodc sach gido khoa cla 1
chuang/bai hoc cu thé.
Cach lam:
1. Tao notebook riéng cho ting chucong/bai, tai file gido an Ién.
2. Vao Studio, bdm tao Huéng dan hoc (Study Guide).

3. Poc bang thuat nglr va b cau héi tu ludn NotebookLM tao san, chinh sita néu can cho khdép
trinh do hoc sinh.

Cau Iénh g6 thém vao chat néu muén tinh chinh:

"Tao thém 5 cau hoi trac nghiém 4 dap an cho hoc sinh 16p [KHOI LGOP] dya trén dung
ndi dung chuang nay, dé kho tang dan tir dé dén khd."

Vi du thuc té: gido vién Su tai chuang "Cach mang cong nghiép” 1én, nhan dugc ngay bang 10
thuat nglr kém giai thich, 8 cau héi ngan, 3 cau hdi tu luan, tat ca bam ding ndi dung sach gido
khoa dang day, khong lac de.

02. Tao bd cau héi kiém tra bam sat ding néi dung da day
Tinh ndng: Quiz + FAQ (Reports) Ngudn cdn chudn bi: Toan bé slide bai giang cta 1 hoc ky hoac 1
chuang.
Cach lam:
1. Tai toan b0 slide/tai liéu da day trong ky vao 1 notebook.
2. B&m tao Quiz trong Studio dé cé bd cau hai ty kiém tra.

3. DUng thém cau Iénh sau trong & chat dé ra dé kiém tra chinh thic:

"Ra dé kiém tra 15 phat gébm 10 cau trac nghiém va 2 cau tu luan, chi dya trén ndi dung
da co trong cac nguon nay, khong thém kién thiric ngoai chuang trinh. Ghi ré dap an

dung va trich dan nguén cho maoi cau."

Vi du thyc té: gido vién tai 5 budi slide mon Marketing can ban, NotebookLM ra dé 10 cau trac
nghiém kém dap an, moi cdu déu trich dan ding slide s& may, tranh tinh trang ra dé lac khoi



nhirng gi da day that.

03. Audio Overview cho hoc sinh nghe lai bai giang

Tinh ndng: Audio Overview (Customize theo trinh d6) Ngudn cdn chudn bi: Ghi &m budi giang
hoac tai liéu bai hoc.

Cach lam:
1. Tai file ghi am buéi day (hodc tai liéu bai hoc) Ién notebook.
2. Vao Audio Overview, bam Tuy chinh trudc khi tao.

Cau lénh tuy chinh:

"Néi lai ndi dung nay nhu dang giai thich cho hoc sinh 15 tudi lan dau hoc khai niém
nay, dung vi du dai thudng, tranh thuat ngl kho, téc d6 ndi cham rai."

Vi du thuc té: hoc sinh nghi hoc 1 buéi, thay vi doc lai toan bo slide khé khan, nghe file audio 10
phut nhu dang nghe 2 ngudi ban giai thich lai bai hoc, dé tiép thu hon nhiéu so vai doc chd.

| NHOM 02 — SINH VIEN & NGUO1 Pl HOC

04. Gop nhiéu tai liéu mén hoc thanh 1 ban Tém tat diéu hanh truéc ky thi
Tinh nang: Briefing Doc (Reports) Nguén can chudn bi: Tat ca slide, giao trinh, ghi ch cGa ca mén
hoc.
Cach lam:
1. Tai toan bo tai lieu mon hoc (nhiéu file) vao 1 notebook duy nhat.
2. Bam tao Tém tat diéu hanh (Briefing Doc).
3. Héi thém: "Trong toan bé mén hoc nay, 10 khdi niém ndo quan trong nhdt, kha ndng cao sé cé6
trong dé thi? Gidi thich méi khdi niém trong 2-3 cau."

Vi du thuc té: sinh vién gop 12 budi slide mén Kinh t& vi md, nhan ban tom tat 2 trang néu ding

10 khai niém c6t 18i, 6n trong 1 budi téi thay vi doc lai 12 file r&i rac.

05. Hoi xoay dé hiéu khai niém khé thay vi hoc vet

Tinh ndng: Chat, héi ti€p ndi Nguén cdan chudn bi: Chuang sach hodc tai liéu chra khai niém kho
hiéu.

Céch lam, héi theo trinh tu 3 cau lién ti€p trong cung cudc trd chuyén:

1. "Gidi thich khdi niém [TEN KHAI NIEM] bdng 1 vi du doi thudng, khéng dung thudt ngi chuyén
nganh."

2. "Néu téi hiéu sai thi thudng hiéu sai theo hudng nao? Chi ra 16i hiéu phé bién nhdt."



3. "Cho téi 1 tinh huéng thuc té, dé téi ap dung dung khdi niém nay dé giai quyét."

Vi du thyc té&: sinh vién hoc khai niém "chi phi ca héi", hoi lan lugt 3 cau trén, tir chd chi thudc

dinh nghia chuyén sang that sy hiéu va ap dung dugc vao vi du méi.

06. Bién slide + ghi &m budi hoc thanh So d6 tu duy 6n thi
Tinh nang: Mind Map Ngudn can chuan bi: Slide bai giang va file ghi am budi hoc (néu o).
Cach lam:

1. Tai ca slide 1an file ghi &m vao cung 1 notebook.

2. Ba&m tao Mind Map, dé NotebookLM tu gom thanh s d6 nhanh.

3. B&m md& réng cac nhanh con thiéu chi tiét, déi chiéu ngudc lai nguén géc bang cach bdm vao
nhanh do.

Vi du thuc té mén hoc ¢6 6 chuang rdi rac, Mind Map gom thanh 1 so dé téng thé, giip nhin ra
chuang nao lién quan chuang nao, thay vi hoc tach rgi tiing chuong khong thdy dugc buc tranh
chung.

| NHOM 03 — LUAT su' & PHAP LY

07. Ra mét hgp dong dai tim diéu khoan rui ro
Tinh nang: Chat, ép trich dan diéu khoan Nguén cdn chudn bi: File hgp déng can ra soat.

Cau léenh:

"Ban la luat su chuyén hgp déng thuong mai. Doc toan bo hgp dong nay, liét ké tat ca
diéu khoan c6 kha niang gay bat Igi cho bén [MUA/BAN/THUE, chon 1 bén]. Trinh bay
dang bang: S6 diéu khoan, Noi dung tém tat, Mdc dé rui ro (Cao/Trung binh/Thap), Dé
xuat sura doi."

Vi du thuc té&: hgp déng thué mat bang 15 trang, NotebookLM loc ra ding 6 diéu khoan rdi ro
(nhu diéu khoan don phuang ting gia, diéu khoan phat coc khéng ré rang), kém sé trang dé doi
chiéu ngay lap tlc, rdt ngan thai gian doc thd céng tir 1 gic xuéng 10 phut.

08. So sanh 2 phién ban hgp déng tim diém khac biét

Tinh ndng: Chat so sanh nhiéu nguén Ngudn can chudn bi: 2 phién ban hgp déng (ban cii va ban
khach vira stra).

Cau lénh:



"So sanh hgp dong phién ban A va phién ban B. Liét ké chinh xac ting diéu khoan da bi

thém, bét, hoac thay déi néi dung, ghi rd néi dung cii va néi dung méi canh nhau.”

Vi du thuc té: khach hang gui lai hgp dong da "chinh vai chd", thay vi doc lai toan bé 20 trang dé
do tirng cau, NotebookLM chi ding 4 ché da thay déi trong 30 gidy.

09. Tao Dong thgi gian cac moc trong ho sc vu viéc

Tinh ndng: Timeline (Reports) Ngudn can chudn bi: Toan bé hé sa, email, bién ban lién quan dén 1
VU Viéc.

Cach lam:
1. Tai toan b0 tai liéu lién quan vu viéc (nhiéu file) vao 1 notebook.
2. Bam tao Dong thgi gian (Timeline) trong Studio.

3. Kiém tra lai va b6 sung néu thi€u méc nao bang cau héi: "Con méc thdi gian ndo quan trong bi

bo sot trong dong thoi gian trén khéng?"

Vi du thuc té: ho s vu tranh chdp gom 8 van ban rdi rac tu nhiéu nam, Timeline gom thanh 1

chudi su kién theo ding thir tu thai gian, gitip nhin ra ngay bén nao vi pham trudc.

| NHOM 04 — KE TOAN & TAI CHINH DOANH NGHIEP

10. Tém tat bao cao tai chinh quy cho nguési khéng chuyén

Tinh ndng: Briefing Doc, ngdén nglr dé hiéu Ngudn cdn chudn bi: Bao céo tai chinh/bao cao két qua
kinh doanh cta quy.

Cau lénh:

"Tém tat bao cao tai chinh nay cho ngudi khong cé chuyén moén ké toan hiéu dugc. Tra
I5i 3 cAu: quy nay |ai hay 16, vi sao, va diéu gi dang lo ngai nhat trong bao céo. Khéng
dung thuat nglr ké toan ma khong giai thich.”

Vi du thuc té: chi doanh nghiép nhd khéng ranh ké toan nhan dugc ban tém tat 5 dong, hiéu
ngay vi sao Igi nhuan quy nay giam du doanh thu tang (do chi phi van hanh tang nhanh han), thay
vi nhin bang s6 liéu dai ma khéng hiéu gi.

11. Péi chiéu nhiéu file bao cao tim chénh léch bat thudng

Tinh néng: Chat, ép trich dan sé liéu Nguén cdn chudn bi: Bdo cdo quy nay va quy trudc (hoac
nhiéu chi nhanh).

Cau lénh:



"So sanh soé liéu doanh thu va chi phi gitra 2 bao cao. Chi ra khoan muc nao chénh léch
trén 20% so vdi ky trudc, ghi rd s6 cli, s6 mdi, va trich dan ding trang/ngudn cua ting
so liéu."

Vi du thuc té: ké toan téng hgp 3 chi nhanh gui 3 file bdo cao riéng, NotebookLM loc ra ngay chi
nhanh nao c6 khoan chi phi bat thudng tang dét bién, kém sé trang géc dé kiém tra lai thay vi do
tay ting dong sé.

12. Soan FAQ tra Igi sép/khach hang hay hoi vé bao cao
Tinh ndang: FAQ (Reports) Nguén can chudn bi: Bao cao tai chinh vira hoan thién.
Cach lam:
1. Tai bao cao lén notebook.
2. Bam tao FAQ trong Studio.
3. Ra lai danh sach cau héi, xoa bét cau khong can thiét, gilr lai dung cau sép/khach hay hoi that.

Vi du thuc té: trudc budi hop trinh bao céo quy, ké toan c6 san 1 trang FAQ tra I5i trudc nhiing

cau nhu "vi sao chi phi marketing tang", "dong tién cuéi quy con bao nhiéu", tranh bi hdi bat ngs
trong hop.

| NHOM 05 — MARKETING & CONTENT

13. Bién nghién ciru déi tha thanh Ban tém tat chi dao chién dich

Tinh nang: Briefing Doc Ngudn cdn chudn bi: Cac bai viét, website, bdo cao nghién clu vé déi thi
va thi trudng.

Cau lénh:

"TU toan bo tai liéu nghién cltu nay, viét 1 ban tom tat diéu hanh cho doi marketing,
goém: 3 diém manh cta déi tha dang lam tét, 3 khoang tréng déi thu chua khai thac, va
1 dé xuat dinh vi khac biét cho [SAN PH,&M/D!CH VUL."

Vi du thuc t& gom 5 bai phan tich thi trudng my pham néi dia, ra 1 trang tom tat chi ré déi thd
manh vé gia nhung yéu vé dich vu hau mai, dung ngay lam brief hop chién lugc.

14. Audio Overview thao luan insight khach hang nhu 2 chuyén gia dang ban
Tinh nang: Audio Overview Nguén cdn chudn bi: Két qua khao sat khach hang, binh luan, tin nhan
phan hoi.

Cau lénh tuy chinh trudc khi tao:



"Hay dé 2 host tranh luan thang than vé insight khach hang nao dang chu y nhat trong

di lieu nay, va goc content nao khai thac insight dé sé hiéu qua nhat."

Vi du thuc té&: marketer gom 200 binh ludn Facebook vé san pham, nghe lai 15 phat audio nhu
dang nghe 2 chuyén gia phan tich, ndy ra goc content mdi thay vi tu doc hét 200 binh luan thu
cong.

15. Khai thac kho content cii tim géc méi chua tirng viét

Tinh ndng: Chat, phan tich chéo nguén Ngudn cdn chudn bi: Toan bd bai viét/caption da dang
trong 3-6 thang qua.

Cau lénh:

"Poc toan bo cac bai da dang nay. Liét ké 5 chd dé da viét di viét lai nhiéu lan, va 5 goc
cha dé lién guan nhung CHUA tiing dugc khai thac trong cac bai nay."

Vi du thyc té: ra 40 bai dang cl phat hién 90% xoay quanh "cach chay quang cao", trong khi géc
"cach do ludng hiéu qua sau khi chay" chua tung viét, trd thanh y tudng content mdi ngay lap tuc.

| NHOM 06 — BAN HANG & SALE

16. Bién tai liéu san pham dai thanh FAQ tra I8i khach nhanh
Tinh ndng: FAQ (Reports) Nguén can chudn bi: Catalogue san pham, bang gié, tai liéu ky thuat.
Cach lam:

1. Tai toan b tai liéu san pham vao notebook.

2. Bam tao FAQ.

3. Chinh stra lai giong van cho gan giii hon bang cau Iénh: "Viét lai toan bd cdu tra loi trong FAQ
nay theo giong than thién, ngan gon, nhu dang nhan tin tra loi khdch trén Zalo."

Vi du thyc té: nhan vién sale mdi vao chua thudc hét 30 trang catalogue, c6 ngay 1 trang FAQ 20
cau héi thuong gap dé tra ciu nhanh khi khach héi dén dap.

17. Luyén xur ly tir chéi bang cach cho NotebookLM déng vai khach khé tinh
Tinh ndng: Chat, roleplay c6 can ci Ngudn cdn chudn bi: Tai liéu san pham va bang gia that.

Cau lénh:



"Dong vai 1 khach hang kho tinh, chi dya trén thong tin san pham va gia trong tai liéu
nay, dua ra 5 ly do tir ch8i mua khéc nhau. Sau méi ly do, ding lai dé t6i thir tra |5, roi
ban nhan xét cau tra IGi cta toi c6 thuyét phuc khéng, vi sao."

Vi du thuc té: nhan vién sale luyén x& ly cau "gia cao hon déi thu" ngay trén ddng bang gia that
cla cong ty, khong luyén chung chung theo kich ban tudng tugng.

18. Audio Overview nghe lai théng tin san pham khi di gap khach

Tinh nang: Audio Overview Ngudn can chuan bi: Toan b6 tai liéu san pham chuan bj gidi thiéu.

Cach lam: tai tai liéu, tao Audio Overview, tuy chinh:

"Tém tat lai nhu dang chuan bi tinh than cho t6i trudce khi gap khach hang quan trong,

nhan manh 3 diém ban hang manh nhat va cach tra 16i cau hoi vé gia."

Vi du thuc té: nghe lai 8 phat audio trén dudng lai xe t8i gap khach, on lai dd théng tin thay vi lat
lai tai liéu gidy ngay trudc clra gap khach.

| NHOM 07 — NHAN SU & TUYEN DUNG

19. Ra nhiéu CV cung luc, loc &rng vién theo tiéu chi

Tinh ndng: Chat, ép trich dan CV dap Ung Ngudn can chudn bi: Tai toan bé CV Uing vién (mdi CV 1

file) vao cung 1 notebook.

Cau lénh:

"Trong sé cac CV nay, loc ra nhitng Uing vién c6 it nhat (SO NAM] kinh nghiém vé [KY
NANG/LINH VUC]. Trinh bay dang bang: Tén (ng vién, S& nam kinh nghiém lién quan,

Diém manh néi bat, File CV nguoén.”

Vi du thuc té tuyén dung nhan 25 CV cho vi tri content, thay vi doc thi cong tung file,
NotebookLM loc ra 6 CV dap Uing dung yéu cau kinh nghiém trong vai giay, kem ghi ré CV nao.

20. Tém tat chinh sach nhan sy thanh huéng dan nhan vién méi
Tinh ndng: Study Guide (Reports) Nguoén cdn chudn bi: S tay nhan sy, ndi quy cong ty.
Cach lam: tai ndi quy 1én, bam tao Huéng dan hoc, sau d6 haéi thém:

"Tom tat thanh 1 trang 'Nhitng diéu nhan vién mdi can biét trong tuan dau tién', chi gilr
lai théng tin quan trong nhat, bé phan phap ly ruém ra."



Vi du thuc té: s6 tay nhan su dai 40 trang dugc rut gon thanh 1 trang thiét thuc (gid lam viéc, quy
dinh nghi phép, ngudi lién hé khi can ho trg), nhan vién méi doc 5 phdt la ndm dugc diéu can biét
ngay.

21. Tao bd cau héi phong van bam sat diang JD va CV rng vién

Tinh ndng: Chat két hgp 2 nguén Ngudn cdn chudn bi: Ban mé ta céng viéc (JD) va CV cla Ung

vién cu thé sap phong van.

Cau lénh:

"Dua trén ban mo ta codng viéc va CV iing vién nay, soan 8 cau hdi phdng van: 3 cau
kiém tra diing ky nang JD yéu cau, 3 cau khai thac diém chua rd trong CV, 2 cau tinh

huéng thuc té lién quan céng viéc."

Vi du thuc té: phong van vi tri ké toan, cau héi dudc tao ra khai thac dung khoang tréng 1 nam

khéng ré ly do trong CV, thay vi bé cau héi mau chung chung dung cho moi vi tri.

| NHOM 08 — BAT DONG SAN

22. Tém tat hgp dong mua ban/thué nha, néu diéu khoan dé bi bo sét
Tinh ndng: Chat, ép trich dan diéu khoan Nguén cdn chudn bi: Hgp ddng mua ban hoac thué nha.

Cau lenh:

"Doc hgp déng nay vdi vai tro tu van cho ngudi mua nha lan dau, chua quen thuat ng
phép ly. Liét ké 5 diéu khodn ngudi mua dé doc luét qua nhung thuc ra rat quan trong,
giai thich bang ngén ngr don gian."

Vi du thuc té: khach mua nha lan dau dugc giai thich ré diéu khoan vé thai han ban giao s6 doé va
muc phat chdm tré, nhiing diéu thudng bi doc luét qua vi nam & trang cudi hgp déng.

23. Gop ho sc phap ly nhiéu du an thanh bang so sanh nhanh cho khach chon

Tinh nang: Chat, output dang bang Nguén can chudn bi: H6 so phap ly/théng tin cta nhiéu du an
bat dong san.

Cau lénh:

"So sanh cac du an trong nhirng nguén nay theo bang gém cac cot: Tén du an, Gia/mz,
Phap ly (s6 do/hgp dong gop vén), Tién dé ban giao, Diém can luu y."



Vi du thyc té: mdi gidi c6 ho so 4 dy an, tao ngay 1 bang so sanh gui khach trong 2 phut thay vi
tu go tay téng hop tu 4 file riéng Ié.

24. Audio Overview gidi thiéu du an dé nghe lai truéc khi tu van khach

Tinh nang: Audio Overview Ngudn cdn chudn bi: Tai liéu gidi thiéu du an (bang gia, tién ich, phap
ly).

Cau lénh tuy chinh:

"Tém tat nhu dang chuan bi cho buéi tu van khach hang, nhdn manh 3 tién ich néi bat
nhat va cach tra IGi cau hoi thudng gap vé phap ly du an."

Vi du thyc té: moi gidi mdi nhan du an mdi tinh, nghe 10 phdt audio trén dudng dén gap khach,

nam dd thong tin cot 16i ma khong can doc lai toan bo tai liéu gidy day.

| NHOM 09 — v TE & CHAM SOC SUC KHOE

i, Nhém prompt nay danh cho nhéan vién y té€/dugc si téng hagp tai liéu chuyén moén ndi bé, tuyét

déi khong dung dé tu chan doan hay thay thé y kién bac si.

25. Tom tat phac do diéu tri méi cap nhat thanh ban dé nhé

Tinh ndng: Study Guide (Reports) Ngudn cdn chudn bi: Tai liéu phac dd/huéng dan chuyén mén da
dugc duyét chinh thuc.

Cau léenh:

"Toém tat phac d6 nay thanh cac budc diéu tri theo ding thi tu, kém liéu lugng va luu y
quan trong, trinh bay dang gach dau dong dé tra cltu nhanh trong ca truc."

Vi du thuc té: khoa vira nhan huéng dan diéu tri mdéi 20 trang, nhén vién cé ngay ban tom tat 1
trang dan & ban lam viéc dé tra ciu nhanh, giam thgi gian 14t lai tai liéu géc dai gilta ca truc.

26. So sanh huéng dan cii va méi xem diéu gi da thay doi

Tinh ndng: Chat so sanh nguén Nguén can chudn bi: Phién ban hudng dan chuyén mén cii va ban

vlira cap nhat.

Cau lénh:

"So sanh huéng dan phién ban ci va phién ban mdi, chi liét ké chinh xac nhiing diém da

thay déi (thém/bdt/sra), khéng can 1ap lai phan giéng nhau."



Vi du thyc té: ban hudng dan mdi c¢é 3 thay déi so vdi ban cii (1 liéu lugng diéu chinh, 1 chéng chi
dinh méi b6 sung), dugc liét ké rd rang dé ca khoa cap nhat déng loat, tranh ngudi con dung ban
ca.
27. Tao FAQ giai thich cho bénh nhan bang ngén ngir dé hiéu
Tinh ndng: FAQ (Reports), c6 canh bao can duyét lai Ngudn cdn chudn bi: Tai liéu hudng dan cham
soc sau diéu tri da dugc duyét chinh thic.
Cach lam:
1. Tai tai liéu da duyét Ién notebook.
2. Bam tao FAQ.
3. Yéu cau thém: "Viét lai toan bé cau tra loi bang ngdn nglr don gian cho bénh nhéan khéng cé
chuyén mén y khoa hiéu dugc, tranh thudt ngit chuyén nganh."
4. Bat budc: gui lai ban FAQ nay cho bac si/ngudi cé chuyén mon duyét trudce khi dua cho bénh
nhan, NotebookLM chi hd trg soan thao, khdng thay thé viéc kiém duyét chuyén mon.

Vi du thyc té: tai liéu chdm soc sau phau thuat 5 trang dugc rat thanh 10 cu hoi-dap ngan gon,
dé hiéu, giup bénh nhan doc lai tai nha, sau khi da dugc bac si khoa xem duyét lai ndi dung.

| NHOM 10 — XAY DUNG & KV THUAT

28. Ra ban vé/ho so thiét ké déi chiéu tiéu chuan ky thuat

Tinh ndng: Chat, ép trich dan Nguoén can chudn bi: H6 sa thiét ké va van ban tiéu chuan kj thuat
lién quan.

Cau lénh:

"DGi chi€u ho so thiét ké nay véi tiéu chuan ky thuat trong nguoén kia. Chi ra hang muc
nao trong thiét ké chua dap ing diung tiéu chuan, trich dan ré diéu khoan tiéu chuan bi
vi pham."

Vi du thuc té: ho so thiét k& hé théng dién dugc d6i chiéu véi tiéu chuan an toan, phat hién 2
hang muc khoang cach lap dat chua ding quy dinh, kém trich dan diéu khoan cu thé dé gui lai
don vi thiét ké.

29. Tém tat bién ban nghiém thu nhiéu dgt thanh 1 ban theo déi tién do

Tinh nang: Timeline/Briefing Doc Ngudn cdn chudn bi: Toan bd bién ban nghiém thu cac dot thi

cong.

Cach lam: tai tat ca bién ban vao 1 notebook, bdm tao Dong thdgi gian, sau do hdi thém:



"TU dong thai gian nay, hang muc nao dang bi cham tién dé so vdi ké hoach ban dau?"

Vi du thyc té: 6 bién ban nghiém thu rdi rac qua nhiéu thang dugc gom thanh 1 bang tién do, 16
ra ngay hang muc hoan thién ndi that dang tré 3 tuan so vai k& hoach.

30. Pao tao thg méi doc hiéu quy trinh an toan

Tinh nang: Study Guide (Reports) Nguon can chudn bi: Tai liéu quy trinh an toan lao dong clia céng
truong.

Cach lam: tai quy trinh 1én, bAm tao Huéng dan hoc, chinh giong van bang cau lénh:

"Viét lai phan quan trong nhat thanh 10 diéu bat budc nhé, cdu ngan, dé thudc, dung dé
day nhanh cho thg mdi vao cong trudng budi dau tién."

Vi du thuc té: quy trinh an toan 15 trang dudc rdt thanh 10 diéu dé nhd, dung day thg mdi trong
10 phat dau ca, thay vi bat doc hét tai liéu dai trudc khi vao viéc.

| NHOM 11 — NHA HANG /7 QUAN AN / F&:B

31. Gép phan hoéi khach hang thanh bao cdo diém manh, diém yéu

Tinh ndng: Briefing Doc Ngudn cdn chudn bi: Review Google/Facebook, tin nhan phan hai khach
hang da gom lai thanh file.

Cau lénh:

"TU toan bd phan hoéi khach hang nay, tong hap 5 diém khach khen nhiéu nhat va 5
diém khach phan nan nhiéu nhat, sap xép theo tan suat dugc nhac t&i nhiéu nhat trudc."

Vi du thuc té: chd quan gom 150 review rai rac trén nhiéu nén tang, nhan béao céo 1 trang chi ro
"mdn ngon nhung phuc vu chdm gid cao diém" 1a diém bi nhac nhiéu nhat, biét ngay uu tién khac
phuc gi trudgc.

32. Pao tao nhan vién phuc vu méi tra I6i ding cau khach hay hoi

Tinh nang: FAQ (Reports) Nguén cdn chudn bi: Menu, chinh sach quéan (gid ma cuira, chd dau xe,
chinh sach dat ban...).

Cach lam: tai toan bo tai liéu quan lén, bam tao FAQ, sau dé ding Audio Overview dé nhan vién
mdi nghe thay vi doc.

Vi du thuc té: nhan vién phuc vu méi vao ca dau tién da biét tra 16i ding cau khach hay héi ("quan
c6 chd dau xe khéng", "cé phuc vu dé chay khéng") nhd nghe 5 phat audio thay vi phai héi lai



quan ly lién tuc gitra ca ban rén.

33. Audio Overview dé chi quan nghe lai khi di chuyén giira cac chi nhanh

Tinh nang: Audio Overview Nguén can chudn bi: Bdo cao doanh thu, tinh hinh van hanh cac chi

nhanh trong tuan.

Cau lénh tuy chinh:

"Tém tat tinh hinh cac chi nhanh nhu dang bao cao nhanh cho chd quan trén dudng di

chuyén, néu chi nhanh nao dang cé van dé can xu ly gap nhat."

Vi du thuc té: chi quan cé 3 chi nhanh, nghe 8 phdt audio khi lai xe gitra cac diém, nam dugc chi
nhanh nao doanh thu tut bat thudng tuan nay dé ghé kiém tra truéc.

| NHOM 12 — CHU DOANH NGHIEP NHO & STARTUP

34. Bién tai liéu van hanh rgi rac thanh "bo nao" héi dap tic thi
Tinh ndng: Chat téng hgp nhiéu ngudén Ngudn can chudn bi: Toan bd quy trinh, SOP, ghi chi vén
hanh ctia doanh nghiép.

Cau lénh:

"Toi sap giao viéc [TEN CONG VIEC] cho nhan vién mdi. Dua trén toan bo tai liéu van
hanh da tai, tom tat cac budc can lam theo ding quy trinh hién tai, khéng thém budc

nao khoéng co trong tai liéu."

Vi du thuc té: chu doanh nghiép gom 10 file quy trinh r&i rac (viét & nhiéu thai diém khac nhau)
vao 1 notebook, méi lan can ban giao viéc chi hoi truc tiép thay vi tu luc lai tirng file ca.

35. Tao Ban tom tat diéu hanh truéc moi cudéc hop nha dau tu

Tinh ndng: Briefing Doc (Reports) Ngudn cdn chudn bi: B4o céo tai chinh, bdo cdo tang truéng, ghi

chud van hanh gan nhat.

Cach lam: tai cac tai liéu mai nhat, bAm tao Tém tat diéu hanh, sau dé hoi thém:

"Néu nha dau tu chi c6 5 phut doc, 3 con sé nao quan trong nhat can néu trong ban

tom tat nay?"

Vi du thuc té: trudc budi gap nha dau tu, chd startup c6 san 1 trang tém tat ding 3 chi sé tang
trudng quan trong nhat, thay vi loay hoay chon s6 liéu nao nén dua vao slide gilta hang chuc bao

cao.



36. Mind Map hé théng hoa mé hinh kinh doanh tir nhiéu ghi chu rgi rac

Tinh ndng: Mind Map Nguén cdn chudn bi: Toan bd ghi chud y tudng, ban ké hoach kinh doanh da
viét rai rac.

Cach 1am: tai hét ghi chl vao 1 notebook, bdm tao Mind Map dé thay toan canh md hinh kinh

doanh trén 1 so do.

Vi du thuc té: nha sang lap co6 hang chuc ghi chud y tudng viét rai rac qua nhiéu thang, Mind Map
gom lai thanh 1 so d6 téng thé (khach hang, san pham, kénh ban, chi phi), lan dau tién nhin thay
dugc toan bé mé hinh cung ldc thay vi rdi rac trong dau.

| NHOM 13 — NHA SANG TAO NOI DUNG (YOUTUBER/PODCASTER)

37. Bién kich ban video cii thanh kho y tuéng cho video méi

Tinh ndng: Chat khai thac nguén cli Nguén cdn chudn bi: Transcript/kich ban ctia 10-20 video da
dang trudc do.

Cau lénh:

"Poc toan bo kich ban cac video nay. Cha dé nao da lap lai nhiéu lan? Bé xuat 10 chu dé
video md&i cé lién quan nhung chua ting lam, kem ly do vi sao chd dé dé phu hgp véi
kénh."

Vi du thuc té: kénh da cé 30 video xoay quanh 1 chu dé 16n, NotebookLM phat hién géc nhé "sai
lam thuong gap" chua ting dugc lam riéng 1 video, du da dugc nhac téi rai rac trong nhiéu video
khac.

38. Tém tat 1 cuén sach dai thanh dan y video giai thich lai

Tinh ndng: Chat, output dang dan y Ngudn can chudn bi: File sach hodc tai liéu dai mudn lam
video giai thich lai.

Cau lénh:

"Tém tat cudn sach nay thanh dan y video 10 phat, gém: hook md dau gay to mo, 5y

chinh theo dung thu tu trinh bay trong sach, va 1 cau két dong lai thong diép chinh. Véi
mai y, ghi rd trich tir chuong/trang nao."

Vi du thuyc té: sach day 250 trang dugc rat thanh dan y video 10 phat c6 sén hook, 5y chinh, cau
két, kém trich dan dé kiém tra lai ding ndi dung géc trudce khi quay.



39. Dung Video Overview lam ban nhap storyboard nhanh
Tinh nang: Video Overview Nguén cdn chudn bi: Kich ban hoac dan y video da viét.

Cach lam: tai kich ban |én notebook, bdm tao Video Overview, xem qua ban dung ty dong dé
hinh dung nhip ké chuyén va hinh anh minh hoa nao nén dung trudc khi dung video that bang
cong cu chuyén dung.

Vi du thuc té: trudc khi thué dung video chinh thiic, nha sang tao xem qua ban Video Overview tu
déng dé kiém tra nhip k& chuyén cé bi 1é thé doan nao khéng, chinh lai kich ban trudc khi tén
cong dung that.

| NHOM 14 — NHA BAO & BIEN TAP VIEN

40. Ra nhiéu nguén tin cung 1 su kién tim diém mau thuan

Tinh nang: Chat, déi chi€u nhiéu nguén Ngudn can chudn bi: Nhiéu bai viét/théng cao tu cac

nguon khac nhau vé cung 1 su kién.

Cau lénh:

"So sanh cach cac nguén nay tudng thuat cung 1 su kién. Chi ra nhitng chi tiét ma cac

ngudn ndi khac nhau hodc mau thuan nhau, ghi ré nguén nao néi gi."

Vi du thyc té: 4 bai bao khac nhau dua tin cung 1 su kién, NotebookLM chi ra ngay 2 chi tiét con
s6 bi léch nhau gilta cac ngudn, gilp nha bao biét can xac minh lai diém nao trudc khi viét bai
téng hop.

41. Tao Déng thai gian dién bién sy kién tir nhiéu bai viét

Tinh nang: Timeline (Reports) Nguén can chuan bi: Toan bd bai viét, thong cdo bao chi lién quan 1
chudi sy kién dang theo dai.

Cach lam: tai toan bd tai liéu lién quan vao 1 notebook, bam tao Dong thai gian, dung lam khung
sudn cho bai viét téng hop dién bién.

Vi du thuc té: 1 vu viéc kéo dai nhiéu tuan véi hang chuc bai dua tin rai rac, Timeline gom lai
thanh 1 chudi méc theo ding th( tu, dung ngay lam phan "dién bién sy viéc" trong bai téng hop
cudi cung.

42. Tém tat phong van ghi 4m dai thanh ban trich dan dung ngay

Tinh ndng: Audio lam nguén, Chat trich dan nguyén van Nguén cdn chudn bi: File ghi &m budi

phong van.

Cach lam:



1. Tai file ghi &m phong van 1én notebook, NotebookLM tu chuyén thanh véan ban.

2. Dung cau lénh:

"Trich ra 8 cau ndi nguyén van dang chd y nhat tir budi phdng van nay, c6 thé dung lam

trich dan tryc ti€p trong bai viét. Ghi rd thdi diém (phut) xuat hién trong file ghi am."

Vi du thuc té: budi phdng van ghi &m dai 45 phat dugc rat thanh 8 cau trich dan dat gia nhat kém
md&c thdi gian, bién tap vién chi can nghe lai ding doan dé dé xac nhan thay vi nghe lai toan bo
45 phut.
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PHAN 5 — LOI THUO'NG GAP VA
MEO NANG CAO




I 5.1 Tai qua nhiéu file cing lic bi cham hoéc bao loi

Nén tai tung dot nho (5-10 file) thay vi hang chuc file cung Itc, dgi NotebookLM xur ly xong dgt
nay réi mdi tai tiép dgt sau.

I 5.2 Nguén la anh chup/scan khong doc dugc chir chinh xac

NotebookLM doc tét nhat véi file co I16p chir that (PDF gbc, Google Docs), khong phai anh chup.
NEu chi c6 anh chup, hdy ma& anh dé bang Google Drive, chon "Md& bang Google Docs" dé Google
tu nhan ch (OCR) trudc, sau d6 mdi tai ban Google Docs d6 vao NotebookLM.

I 5.3 Hoi cau ngoai pham vi nguén, NotebookLM néi khéng biét

Day khéng phai 16i. Néu can ciu tra 181 do, hay tai thém ngudn lién quan, hodc dung tinh nang
Discover (muc 2.7) dé tim thém tai liéu trén mang.

I 5.4 Ra két qua tiéng Anh du muon tiéng Viét

Ki€ém tra va chinh lai phan cai dat ngén nglt dau ra ctia notebook (muc 2.9), dac biét khi tai liéu
goc la tiéng Anh.

I 5.5 Audio Overview néi léch trong tam mong muén

Pling tao di tao lai nhiéu lan véi cai dat mac dinh. Luon bam "Tuy chinh" (muc 3.3) va mo ta ro

trong tam, déi tugng nghe, tong giong mong mudn trudc khi bam tao.

I 5.6 Chia sé notebook nhung nguai nhan khong thay néi dung

Ki€m tra lai quyén chia sé da chon ding (xem hoac chinh sira) va ngudi nhan da dang nhap dung
tai khoan Google dugc cap quyén.

I 5.7 Meo nang cao: ghép NotebookLM vao 1 quy trinh nhiéu cong cu

NotebookLM manh nhat & khau téng hgp va nghién cltu, khdng phai khau sang tao néi dung cudi
cung. Quy trinh hiéu qua: dung NotebookLM téng hgp/nghién clu tai liéu goéc, sau d6 dua ban
tom tat sang ChatGPT/Claude/Gemini dé viét nhap néi dung, cudi cing méi dua qua cong cu thiét

ké& hodc dung video dé hoan thién.



5.8 Meo nang cao: bién ghi am cudc hop thanh tai san tri thirc lau
dai

Sau mbi cudc hop/cudc goi tu van khach hang quan trong, tai file ghi &m vao 1 notebook riéng,
tao ngay Briefing Doc va FAQ. Theo thdi gian, ban cé ca 1 kho tri thirc tUr cac cudc tro chuyén that,
tra cu lai dugc bat c lic nao thay vi chi nhd mang mang da néi gi trong cudc hop thang trudc.

I 5.9 Meo nang cao: dung Notes dé xay notebook nhiéu tang

Sau khi ty chinh sura lai 1 ban phan tich t NotebookLM cho ding y minh han, luu lai thanh Note,
roi thém chinh Note dé lam nguén mdi trong notebook (muc 2.6). Lan hdi tiép theo, NotebookLM
sé tra I5i dua trén ca phan ban da tu téng hop, khéng chi tai liéu géc ban dau, gitp notebook
"théng minh" dan Ién qua tung lan dung.



| Lsi ket

42 prompt trong cudn sach nay chi la diém khai dau. Céng thiic chung dang sau moi prompt hiéu
qua cho NotebookLM ludn la: chon dudng tinh nang (Chat/Audio/Video/Mind Map/Reports), néu
rd vai tro va dinh dang dau ra mong muén, va luén ép NotebookLM trich dan vé ding nguén géc
dé tu kiém ching.

Khi @& quen v3i 5 nguyén tac & Phan 3, ban cé thé tu ché thém hang tram prompt khac cho dung
cong viéc riéng clia minh, khéng con phu thudc vao danh sach cé san.
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Cudn sach nay la 1 phan trong hé théng tai nguyén Al ing dung vao marketing va van hanh
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